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Decem ber 15, 1997' 

97-672cow 
clerk 11/13/97 

Introduced By: 

ORDINANCE NO .. 

Larry Gossett 
Jane Hague 

97-672 

AN ORDINANCE relating to personnel matters; designating 
certain. categories of employees exempt from the career service; 
revising and adding definitions of categories of employees; 
providi~g for leave and insured benefits for certain categories of 
employees; establishing a career service review process; 
establishing provisions related to the use of non-career service 
employees, including an annual review and appeal procedure; 
amending Ordinance 9967, Section 2, Ordinance 12014, Sections 
5,7, 19 as amended, 21 as amended, 22 and 23, Ordinance 12077, 
Sections 3, 4 and 5, and Ordinance 12052, and KC.C .. 3.12.01O, 
KC.C. 3.12.040, K.C.C. 3.12.125, KC.C. 3.12.190, KC.C. 
3.12.200, KC.C. 3;12.210, KC.C. 3.12.220, KC.C. 3.12.223, 
KC.C. 3.12.230, K.C.C. 3.1,2.240, and K.C.C. 3.12.262; 
establishing a new KC.,C. 3.12A; and adding sections to 
KC.C. 3.12A. 

BE IT ORDAINED BY THE COUNCIL OF KING COUNTY: 

SECTION 1. Ordinance 12014, Section 5, and KC.C. 3.12.010 are hereby amended to read 

as follows: 

Definitions. All words shall have their ordinary and usual meanings except those defined in 
" 

this section which shall have, in addition, the following meanings. In the event of conflict, the 

. specifIc'definitions set forth in this section shall presumptively, but not conclusively, prevail. 

A. General definitions. 

1. "Administrative interns" are employees ((P~f69R6 partibipatiRg iR ~1"RpI9ym~Rt 

6p9RS9f~~, Sypp9rt~~ iR ~lCR9lil 9f iR part, Qf maiRtaiRil~ iR Q9RjYRQti9R with aR ~~YQati9Ral iRstityti9n 

in th~ :i!tat~ Qf\VasRillgt9l~» who are also enrolled full-time during the regular school year in a 

program of education. internship or apprenticeship. All administrative iilternships in executive 
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departments shall be approved by the director. AdmInistrative interns «gRail be)) are exempt from 

2 II the career service under Section 550 of the charter. 

3 112. '''Appointing authority" means the county council, the executive. chief officers of 

4" executive departments and administrative offices. or divisiori managers having authority to appoint or 

5 II to remove persons from positions in the county service. 

6 II 3. ,jBasis of merit" m'eans the value, excellence or superior quality of an individual's 

7 II work performance, as determined by a structured process comparing the employee's performance ' 

8 II against defined standards and, where possible, the performance of other employees of the same or 

9 II similar class. 

10 II 4. "Board" means the county personnel board established by Section 540 ofthe charter. 

I I 5. "Career service employee" means a COUllty employee appointed to acareer service 

12 II position as a result of the selection procedure provided for in «~er;;tioR 12 ofthig orginaR~e)) this 

13 II chapter, and who has completed the probationary period. 

1-1 6. "Career service position" means all positions in the county service except for those 

15 II, which are designated by Section 550 of the charter as follows: All elected officers: the county 

16 II auditor, the clerk and all other employees of the county council: the county administrative officer: the 

17 II chief officer of each executive department and administrative office; the members of all boards and 

18 II commissions: administrative assistants for the executive and one administrative assistant each for the 

19 II COUi1ty administrative officer. the county auditor. the county assessor. the chief officer of each 

20 II executive department and administrative office and for each board and commission: a chief deputy 

21 II for the county assessor; one confidential secretary each for the executive, the chief officer of each 

,'11 executive department and administrative office. and for each administrative assistant specified herein: 

23 II all employees of those officers who are exempted from the provisions of this chapter by the 'state 

24 II constitution: persons employed in a professional or scientific capacity to conduct a special inquiry. 

25 II investigation or examination; part-time and temporary employees: administrative interns; election 

2 
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precinct officials; all persons serving the county without compensation; physicians; surgeons; 

dentists; medical interns; and student nurses and inmates employed by county hospitals, tuberculosis 

sanitariurns and health departments of the county. 

Divisions in executive departments and administrative offices as detennined by the county 

council shall be considered to be executive departments for the purpose of detennining the 

applicability of Section 550 of the. charter. 

All part-time employees shall be exempted from career service membership except, effective 

January 1, 1989, all part-time employees employed at least halftime or more, as defined by 

ordinance, shall be members of the career service. 

7. "Charter" means the King County Charter, as amended. 

8. "Class" or "classification" means a po~ition or group of positions, established under 

authority of this chapter, sufficiently similar in respect to the duties, responsibilities and authority 

thereof, that the same descriptive title may be used to designate. each position allocated to the class. 

9. "Classification plan" means the arrangement of positions into classifications together' 

with specifications describing each classification. 

10. "Compensatory time" means time off granted with pay in lieu of pay for work 

performed either on an authorized overtime basis or work perfonned on a holiday which is nonnally 

scheduled as a day off. Such compensatory time shall be granted on the basis oftime and one-half. 

1 J. "Competitive employment" means a position established in the county budget and 

which will require at least twenty-six weeks of service per year as the work schedule established 

for the position. 

12. "Council" means the county council as established by Article 2 of the charter. 

13. "County" means the county of King and any other organization that is legally 

governed by the county with respect to personnel matters. 

3 
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14. "Develapmental disability" means a disability, as defined in RCW 71A.l 0.020(2), 

2 II as amended, attributable to. mental retardatian, cerebral palsy, epilepsy, autism, ar ather 

3 II neuralagical ar ather canditian'af an individual found by the secretary af the Washingtan state 

4 II department af sacial and health services, ar designee to. be clasely related to. mental retardatian ar 

5 II to require treatment similar to. that required far individuals with mental retardatian, which disability 

6 II ariginates befare the individual ~ttains age eighteen, which has cantinued ar can be expected to. 

7 \I cantinue indefinitely, and which canstitutes a substantial handicap far the individual. 

8 II 15.' "Direct co.st"means the cast aggregate afthe actual weighted average cast af 

,9 II' insured benefits, less any administrative cast therefor. Any payments to. part-time and temparary 

10 II emplayees under this chapter shall nat include any administrative averhead charges applicable to. 

1 I II administrative affices and executive departments. 

12 ((+s'»)16. "Directar" means the chief officer of the administrative office of human 

I 3 II resources management. 

14 «~»).!1. "Domestic partners" are twa people in a domestic partnership, one of whom is 

15 II a county employee. 

16 

17 

IS 

19 

20 

21 

22 

7~ 

--' 

24 

25 

((+7»1.2. "Domestic partnership" is a relationship whereby two people: 

a. Have a close personal relationship, and 

b. Are each other's sale domestic partner and are respansible for each other's 

common welfare, and 

c. Share the same regular and pennanent residence, and 

d. Are jointly responsible for basic living expenses which means the cost of basic 

food, shelter and any other expenses of a domestic partner which are paid at least in part by a program 

or benefit for which the partner qualified because ofthe domestic partnership. The individuals need 

not contribute equally or jointly to the cost of these expenses as long as they agree that both are 

responsible for the cost; and 

4 
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e. Are not married to anyone, and 
129431 1 

2 f. Are each eighteen years of age or older, and 

3 II g. Are not related by blood closer than would bar marriage in the State of 

4 II Washington, and . 

5 II h. Were mentally competent to consent to contract when the domestic partnership 

6 II began. 

7 «.J,..g»19.· "Employee" means any person who is employed in a career service position 

8 II or exempt position. 

9 «~»20. "Employed at least halftime or more" means employed in a regular position 

10 which has an established work schedule of not less than one-half the number of hours of the full-time 

II . positions in the work unit in which the employee is assigned, «£Hch w9rl" scl:II~Qul@ W 9@ Q@t@rR'tiR@Q 

12 9',' th@ Qir@ct9r» or when viewed on a calendar year basis, 910 hours or more in a work unit in which 

13 a work week of more than thirty-:five but less than forty hours is standard or 1040 hours or more in a 

14 work unit in which a forty hour work week is standard. If the standard work week hours within a 

15 work unit varies (for instance, employees working both thirty five and forty hours), the director, in 

16 consultation with the department, will be responsible for determining what hour threshold will apply. 

17 «20. "Esta9Iish@Q iR th@ C9HRp,' 9HQg@t' l+l@aRS a f)9siti9R iQ@Rtifi@Q mithiR a9HQg@tary 

18 HRit's aHth9riz@Q f1:l1I tiR't@ @iCJHival@Rt (fT15) I@v@i aRQ s@t 9Ht 9)' p9siti9R Q@scripti9R iR th@ 9HQg@tary 

19 blRit's 9r.g;aRizati9Ral Q@tail r@J;l9rt as al+l@RQ@Q iR th@ aQ9J;lt@Q 9HQg@tJ) 

20 21. "Executive" means the county executive, as established by Article 3 of the charter. 

21 22. "Exempt employee" means an employee employed in a position that is not a career 

22 service position under Section 550 of the charter. Exempt employees serve at the pleasure of the 

23 appointing authority. 

5 
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23. "'Exempt position" means any position exclude:! as a career service position by Section 

2 II 550 of the charter. Exempt positions are posi.tions to which appointment may be made directly 

3 II without a competitive hiring process. 

4 II 24. "Full-time regular employee" means an employee employed in a full-time regular 

5 II position and, for full-time career service positions, is not serving a probationary period. . 

6 II 25. "Full-time regular position" means a regtilar position which has an established ~ork 

7 II schedule of not less than thirty-five hours per week in those work units in which a thirty-five hour 

8 II week is standard, or of not less than forty hours per week in those work units in which a forty-hour 

9 week is standard. 

10 26. j'Grievance" means an issue raised by an employee relating to the interpretation of 

11 II rights, benefits, or condition of employment as contained in the administrative rules and/or procedures 

12 II for the career service: 

13 II 27. "Immediate family" means spouse, child, parent. son-in-law, daughter-in-law, 

14 II grandparent, grandchild, sibling, mother-in-law, father~in-Iaw, domestic partner, and the child, pllrent, 

15 II sibling, grandparent or grandchild of the domestic partner. 

16 II ((;P.)) 28. "Incentive increase" means an increase to an employee's base salary within the 

17 II assigned pay range, based on demonstrated performance. 

18 II ((~.)) 29. "Integrated work setting" means a work setting with no more than eight 

19' II persons with developmental disabilities or with the presence of a sensory, mental or physical 

20 II handicap as specified in K.C.C. 3. 12.180, as amended. This definition refers to all county offices, 

21 II field locations and other work sites at which supported employees work along side employees who 

22 II . are not persons with development disabilities employed in permanent county positions. 

23 II «29.)) 30. "Life-giving and life-saving procedures" shall mean a medically-supervised 

24 II procedure involving the testing. sampling. or donation of blood. organs, fluids, tissues and other 

6 
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human body components for the purposes of donation without compensation to a person for a 

2" medically necessary tre.atment. 

3 "«~.» Il. "Marital status" is the presence or absence of a marital relationship and 

4" includes the status of married, separated, divorced, engaged, widowed, single or «QohaeitatiRg» 

5 1\ cohabiting. 

6 " «J-l..) 32. "Part-time employee" means an employee employed in apart-time position. 

7" Under Section 550 ofthe charter, part-time employees are not members of the career service. 

8 " «~.» 33. "Part-time position" means «a ~ositiOR Rot estaelislll~Q iR the QOYRP/ eYQ,get 

9" aRQ» ~m other than a regular position in which the part-time employee is employed less than half 

10" time, that is less than 910 hours in a calendar year in a work unit in which a thirty-five hour work 

11 II . week is standard or less than 1040 hours in a calendar year in a work unit in which a forty-hour work 

. 
12" week is standard, except as provided elsewhere in this chapter. Where the standard work week falls. 

13" between thirty-five and forty hours, the director, in consultation with the department, will be 

14" responsible for determining what hour threshold will apply. Part-time position excludes 

15" administrative intern. 

16 «J.J..» 34. "Part-time regular employee" means an employee employed in a part-time 

17" regular position and, for part-time career service positions, is not serving a probationary period 

18 II Under Section 550 of the charter, such part-time regular employees are members of the career 

19 II service. 

20 

21 

22 

?~ _.J 

24 

25 

«J4» 35. "Part-time regular position" means a regular position in which the part-time 

regular employee is employed «(at I@agt HalftiFR,@)) for at least 910 hours but less than a full-time basis 

in a calendar year in a work unit in which a thirty-five hour work week is standard or for at least 1040 

hours but less than a full-time basis in a calendar year in a work unit in which a forty-hour work week 

is standard. Where the standard work week falls between thirty-five and forty hours, the director, in 

consultation with the department, will be responsible for determining what hour threshold will apply. 

7 
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«J-S..» 36. "Pay plan" means a systematic schedule of numbered pay ranges with a 

2" minimum, maximum and intermediate steps for each pay range, a schedule of assignment of each 

3" classification to a numbered pay range and rules for administration. 

4 " ((~.» 37. "Pay range" means one or more pay rates representing the minimum, 

5" maximum and intermediate steps assigned to a classification. 

6 II «J.+.» 38. "Pay range adjustment" means the adjustment of the numbered pay range of a 

7 II classification to another numbered pay range in the schedule based on a classification c~ange, 

8 II competitive pay data or other significant factors. 

9 II (J,.g.» 39. "PersoI?Jlel guidelines" means only those operational procedures proml.dgated 

10" by the director necessary to implement personnel policies or requirements previously stipulated by 

1 I" ordinance or the charter. Such personnel guidelines shall be applicable only to employees assigned.to 

12" executive departments and administrative agencies. 

13 " (~.» 40. "Position" means a group of current duties and 'responsibilities assigned by 

14 II competent authority requiring the employment of one person. 

15 II «40.» ii. "Probationary employee" means an employee «~Q;}pIQy~Q» serving a 

16 II probationaIXperiod in a regular career service position «aHQ \liRQ is silp,riHg a prg9atiQHary p~riQQ»., 

17 II Probationary employees «shall gil Q@ilmilQ» are temporary employees and excluded from career 

18 II service under Section 550 of the charter. 

19 II «4.J...» 42. "Probationary period" means a period oftime, as detemiined by the director, 

20 II constituting the final step in the co~petitive screening process for career service or for promotion 

21 II from one career service position to another. An appointment to the career service, whether following 

22 II successful completion of an initial probationary period of county employment or a promotional 

23 II probationary period, shall not be f\nal unless the employee successfully completes this probationary 

24 II period. 

8 
rnul nrff 07_1..7"},. 1'111")/0, 1(\·,7 AI\A 



12943 I
,' 

" 

1~1 

((~.» 43'. "Provisional appoinnnent" means an appoinnnent made in the absence ofa 

2 II list of candidates certified as qualified by the director. Only the director may authorize a provisional 

3 II appointment. An appointment to this status is limited to six months. 

4 II ((4J..»' 44. "Provisional employee" means an employee ((@HI~IQy@Q» serving by 

5 II provisional appointment in a regular career service position ((YRQ@F ~FQvigiQRal a~fJQiRta:l:@Rt». 

6 II Provisional employees ((sRaIl b@ Q@@HI@Q» are temporary employees and excluded from career 

7 II service under Section 550 of the charter. 

8 11((44.» 45. "Recruiting step" means the first step of the salary range allocated to a class 

9 II unless otherwise authorized by the executive. 

10 II ((~.» 46. "Regular position" means a position established in the county budgetand 

I I II identified within a budgetary unit's authorized full time equivalent (FTE) level as set out in the budget 

12 II detail report. 

13 II ((46.» 47. ,"Salary or pay rate" means an individual dollar amount which is one of the 

14 II steps in a pay range paid to an employee based on the classification of the position occupied. 

15 II ((47.» i8__ "Temporary employee" means an employee employed in a temporary position 

16 II and, in addition, includes an, employee serving a probationary period or is under provisional 

17 II appointment Under Section 550 of the charter, temporary employees ((~» are not ((~» members 

18 II of the career service. 

19 

20 

21 

22 

7~ 
~-' 

24 

((4,g.» 49. "Temporary position" means a position which is not a regular position as 

defined in this chapter and excludes administrative intern Temporary positions include both term-

limited temporary positions as defined in this chapter and short-teml (normally less than six months) 

temporary positions in which a temporary employee works less than 910 hours in a calendar year in a 

work unit in which a thirty-five hour work week is standard or less than 1040 hours in a calendar year 

in a work unit in which a forty-hour work week is standard, except as provided elsewhere in this 

9 
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chapter. Where the standard work week falls between thirty-five and forty hours, the director, in 

2 II consultation with the department, will be responsible for detennining what hour threshold will apply. 

3 ((M;l.» 50. "Tenn-limited temporary employee" means a temporary employee who is 

4 , employed in a tenn-limited temporary position. Tenn-limited temporary employees 'are not members 

5 of the career service. 

6 Term-limited temporary employees may not be employed in tenn-limited temporary 

7 positions longer than three years beyond the date of hire, except that for grant-funded projects, capital 

8 improvement projects, and infonnation systems technology projects the maximum period may be 

,9 extended up to five years upon approval of the director. The director shall maintain a cun'ent list of 

10 all tenn-limited temporary employees by department. 

11 ((.so.» 51. "Tenn-limited temporary position" means a temporary position with work 

1-2 related to a specific grant, capital improvement project, infonnation systems technology project, or 

13 other non-routine, substantial body of work, for a period greater than six months. In determining 

14 whether a body of work is appropriate for a term-limited temporary position, the appointing auth~rity 

15 will consider the following: 

16 A. Grant-funded projects: These positions will involve projects or activities that are 

17 funded by special grants for a specific time or activity. These grants are not regularly available to or 

18 their receipt predictable by the county. 

19 B. Information systems technology projects': These positions Will be needed to plan 

20 and implement new infonnation systems projects for the county. Tenn-limited temporary positions 

21 may not be used for on-going maintenance of systems that have been implemented. 

22 C. Capital improvement projects: These positions will involve the management of 

23 majorcapital improvement projects. Tenn-limited temporary positions may not be used for on-going 

24 ,management of buildings or facilities once they have been built. 

10 
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D. Miscellaneous projects: Other significant and substantial bodies of work may be 

2 II appropriate for term-limited temporary positions. These bodies of work must be either non-routine 

3 II projects for the department, or related to the initiation or cessation of a county function, project. or 

4 II department. 

5 II E. Seasonal positions. These are positions with work for more than six consecutive 

6 II months, half-time or more, with total hours of at least 910 in a calendar year in a work unit in which a 

7 II thirty-five hour work week is standard or at least 1040 hours in a calendar year in a work unit in 

8 II which a forty-hour work week is standard, that due to the nature of the work have predictable periods 

9 II of inactivity exceeding one month. Where the standard work week falls between thirty-five and forty 

10 II hours, the director, in consultation with the department, wi II be responsible for determ ining what hour 

II II threshold will apply. 

12 II F. Temporary placement in regular positions. These are positions used to back fill 

13 II regul~ positions for six months or more due to a career service employee's absence such as extended 

14 II leave or assignment on any of the foregoing time-limited projects. 

15 II All appointments to term-limited temporary positions will be made by the appointing 

16 II authority in consultation with the director prior to the appointment ofterm-limited temporary 

17 II employees. 

18 . II B. Definitions related to family leave. Unless the context clearly requires otherwise, the 

19 II following terms have the following meanings: 

20 1. "Child" means a biological, adopted, or foster child, a stepchild, a legal ward, or a 

21 II child of a person standing in loco parentis. who is: 

·22 a. Under eighteen years of age, or 

23 II b. Eighteen years of age or older and incapable of self-care because of mental or 

24 II physical disability. 

11 
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2. "Employee" means a «(p~rssR ~mplsy~{;{ iR a» full-time regular or part-time regular 

2 employee «pssitisR SR a ti.J1l tiFR@ sr part tiFR~ sasis aR{;{ ',J,r!:.s i~ Rot sn aR iRitial p@rioQ sfpmsatim}) 

3 and includes provisional, probationary and term-limited temporary employees The term "employee" 

4 shall not include part-time «(@i:Rfi1o}'@@ @mploy@{;{ I@ss tR.aR l:Ialf tim~)) and temporary employees other 

5 . than «prsvisional ~mploy@@s aR{;{ prssatisRary ~mploy@@s» the temporary employees identified 

6 above. 

7 3. "Serious health condition" means an illness, injury, impairment, or physical or mental 

8 condition, whether or not preexisting, which requires: 

9 a. Inpatient care in a hospice or residential medical care· facility, or 

10 b. Continuing treatment or continuing supervision by a health care provider. 

11 4. "Health care provider" means a person whose services are of a type which are 

12 compensated under any county health care plan. 

13 5. "Reduced leave schedule" means leave scheduled for fewer than' an employee's usual 

14 number of hours per workweek or hours per workday. 

15 SECTION 2. Ordinance 12014, Section 7, and K.C.C. 3.12.040 are hereby amended to read 

16 as follows: 

17 Benefits. A. Full-time regular, part-time regular, provisional, probationary and term-limited 

18 temporary «E» ~mployees shall receive the leave benefits provided in this chapter «oFs','id@d, that 

19 t@l+lporary @1+lpIsy@@s stR@r than pmvisisnal @I+lpisy@@s and pmsatisRary @I+lpls)'@~s @ll1plsy@d at 

20 i@ast Ralf tifR@ sRall r@~~iv@ ~itR@r ~sFRp~nsatisn in li@y SftR@ va~ation and si~k l@a"@ 9~nd'jts 

21 pmvid@d in tRis ~hapt@r for @a~R RSyr JFsr\,@d sr, at th@ dis~r@tisn OftR@ GliF@~tsr5 pro rat@d vacatisn 

22 and sid: i@av@ p@R@fits sas@d ypSI1 tR@ ratio OfROyrS lHork@d to tR@ full till1@ sch@Qul@ in dl@ir worl: 

23 "'Hits; aHd provid@d, furtR@r, tRat part tiFR@ @i+lpisy@@s SHall Hot r~~@iv~ "a~atiol1 or sid: l@av~ s@l1~fits . 

24 sr cOFRo~nsatiol1 in ii@bi tH@r@of)). 

12 
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B. «E*~@f3t tGF f3aFt tiFA@» Full-time regular, part-time regular, provisional, probationary and 

term-limited temporary employees «aRQ Q}FAflQFary @FA:flIQy~~g Qtl:!.~r tl:!.aR flFQvigiQRai ~FA:flIQy~~g aRS 

flFQeatiQRap/ ~FA:flIQy~@g, @FA:flIQy@~g» and their spouse or domestic partner, each of their dependent 

children, and each of the dependent children of their spouse or domestic partner shall be eligible for 

medical, dental, lif~ «aR4» disability «iagYraHb@», and vision benefits, except in those instances 

where contrary provisions have been agreed to in the collective bargaining process and to the extent 

such benefits are available through insurers selected by the county. The director shall establish 

. specific provisions governing eligibility for these benefits as part of the personnel guidelines and 

consistent with budget requirements. Such provisions may include waiting periods for employees 

newly-hired to the county. 

C. Part-time and temporary employees, other than probationary, provisional and term-limited 

temporary employees, who exceed the calendar year working hours threshold defined in this chapter 

shall receive compensation in lieu of leave benefits at the rate of 15% of gross pay for all hours 

worked, paid retroactive to the first hour of employment and for each hour worked thereafter. The 

employee will also receive a one-time only payment in an amount equal to the direct cost of three 

months o! insured benefits, as determined by the director, and, in lieu of insured benefits, an amount 

equal to the direct cost to the county for each employee for whom insured benefits are provided, 

prorated to reflect the affected employee's normal work week, for each hour worked thereafter. Such 

additional compensation shall continue until termination of employment or hire into a full-time 

regular, part-time regular or term-limited position. Further, employees receiving pay in lieu of 

insured benefits may elect to receive the medical component of the insured benefit plan, with the cost 

to be deducted from their gross pay; provided, that an employee who so elects shall remain in the 

selected plan until termination of employment, hire into a full-time regular, part-time regular, or term-

lim ited position, or service of an appropriate notice of change or cancellation during the employee 

benefits annual open-enrollment. 

13 
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Part-time and temporary employees, other than probationary, provisional and term-limited 

2 II temporary employees, who exceed the applicable threshold will also be eligible for cash in lieu ofthe 

3 II bus pass benefit provided to regular employees. The value will be determined based on the average 

4 II annual cost per erriployee as determined in the adopted budget, prorated to an hourly equivalent based 

5 II on the employee's normal work week, and will be paid retroactive to the first hour worked and for 

6 II each hour worked thereafter until termination of employment or hire into a full-time regular, part-time 

7 II regular, or term limited position. 

8 II SECTION 3. Ordinance 12077, Section 3, and K.C.C. 3.12.125 are hereby amended to read 

9 as follows: 

10 Change in work week - Adjustment to sick leave and vacation accruals. A. 

11 II Notwithstanding any other provis·ion of this chapter, in the event the number of hours in the standar~ 

12 II work week of a ((r~gl,i1ar» position occupied by a full-time regular employee, part-time regular 

13 II employee or, term-:Iiinited temporary employee ((""flO is ~Hlploy~g at l~ast Ralf tiHl~ aRgo r~.eives 

14 II va.atioR aRg si.k lea;ve» is increased, the sick leave and vacation leave accruals of such employee at. 

15 II the time of the increase ~hall be adjusted upward so as to insure that the equivalent number of sick . , 

16 II. leave and vacation leave days accrued does not change. (For example, if the standard work week of 

17" such a position is increased from 35 to 40 hours, and if at the time of such change the employee 

IS" occupying the position had accrued seven hours of sick leave. the sick leave accrual of that employee 

19" would be adjusted upward to eight hours.) This section shall apply to all «(full trm~ r~.gular 

20 II ~rHploye~s, part tiHl~ regt~lar ~l=Hploy~~s aHg t~l=Hporary el=Hploy~es wRO ar~ ~l=Hploy~Q at least Ralf 

21 II tiHl~ aRg r@.eiv~ va.atioR aHQ skk I@:p.'@» employees eligible for leave benefits occupying positions 

22 II where the standard work week ofthe position was increased on or afte·r July I, 1991. After such 

23 II increase, such employees shall accrue vacation and sick leave in accordance with the otherwise 

24 II applicable provisions of K.C.C. 3. 12. 

14 
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B. Separate "accounts shall be maintained for any vacation or sick leave accrued prior to an 

2 II increase in the number of work-week hours. The "adjusted leave account" shall be used for leave 

3 II accrued prior to an incre~e in the number of work-week hours. The "unadjusted leave account" shall 

4 II be used for leave accrued subsequent to an increase in the number of work-week hours. Leave in the 

5 II adjusted leave account shall be used first. 

6 II C. In the event the numbe~ of work-week hours is reduced for any employee whose vacation 

7 II and sick leave accruals have been adjusted upward under the terms of ~is section, the remaining 

8 II hours in the adjusted leave account shall be reduced in the same proportion as the work-week hours 

9 II are reduced. Under no circumstances shall the adjusted leave account be reduced by a greater 

10 II proportion than the proportion of the previous upward adjustment. Any leave accrued in the 

II II unadjusted leave account shall not be affected by this reduction. " 

12 II SECTION 4. Ordinance 12014, Section 19, as amended, and K.C.c. 3~12.190 are hereby 

13 II amended to read as follows: 

14 II Vacation leave. A. BeginningJanuary 1, 1996, «t"YIl tiHle regylar)) employees eligible for 

15" leave benefits shall accrue vacation leave benefits as described in and further qualified by this section. 

Full Years of Service Annual Leave in Days 
Upon hire through end of Year 5 12 
Upon beginning of Year 6 15 
Upon beginning of Year 9 16 
Upon beginning of Year 11 20 
Upon be.ginning of Year 17 21 
Upon beginning of Year 18 22 
Upon beginning of Year 19 23 
UpOIl beginning of Year 20 24 
Upon beginning of Year 21 25 

" Upon beginning of Year 22 26 
Upon beginning of Year 23 27 . 

I 

Upon beginning of Year 24 28 
Upon beginning of Year 25 29 
Upon beginning of Year 26 and beyond 30 

------

15 
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B. Notwithstanding the vacation leave schedule set forth in paragraph A of this section, (~ 

2 II fGIIGwiAl:"!: fylI tit=A@ r@l:"!:l:Ilar» employees eligible for leave benefits, excluding employees in the former 

3 II department of metropolitan services, 'shall accrue vacation leave as follows: 

4 II 1. Said employees who were employed on or before December 31, 1995 and by that date 

5 II had completed at least three but less than five full years of service shall begin to accrue fifteen days of 

" 

6 vacation leave per year effective ~anuary 1, 1996; 

7 II 2. Said employees whowere employed on or before December31, 1995 and subsequent 

8," to that date complete three full years of service shall begin to accrue fifteen days of vacation leave per 

9 II year effective on the first day of their fourth ,full year of service 

10 II , Beginning on the first of their sixth full year of service, such employees shall accrue vacation 

II II leave as set forth in paragraph A of this section. 

12 II C. ((Part tiFA@ r@l:"!:l:IlaF.@t=AJ;l!GY@@S sRall a~~rY@ va~atiGA I@av@ iA a~~GrQaA~@'\l/itR tR@ va~atioI=l 

13 II I@av@ S~R@Q~JI@ set fGrtR iA J;laragraaa A OftRis S@~tiOA, J;lrovjQ@Q, RO'),Z@y@r, SI:l~R a~~rl:lal rates»~ 

1411 Vacation accrual rates for an employee who works other than the full time schedule standard to his or 

15 II her work unit shall be prorated to reflect his((t)) or her normally scheduled work week. 

16 II "D. Employees eligible for vacation leave shall accrue vacation leave from their date of hire 

17 II Into a benefit eligible position 

18 II E. ((Full time r@gylar @»§mployees eligible for vacation leave may accrue up to sixty days 

19 II vacation leave!...((. Part time r@gl:llar @FAploy@@s aRQ t@r:Hj3orary @mj3loy@@s WRO a.r@ @mj3loY@Q at I@ast 

20 II halftiFA@ aRE! r@~@iv@ vacatioB aRE! si~l: I@av@ may ac~ry@ va~atioR I@av@ I:Ip to si),ty days») prorated to 

21 II' reflect their normally scheduled work((~» day. Such employees shall use vacation leave beyond 

22 II the maximum accrual amount prior to December 31 of each year. Failure to use vacation leave 

.23 II beyond the maximum accrual amount will result in forfeiture of the vacation leave beyond the 

24 II maximum amount unless the appointing authority has approved a carryover of such vacation leave 

25 II because of cyclical workloads, work assignments or other reasons as may be in the best interests of 

16 
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the county. «Th@ a:laXiHll:la:l vasati9R assrl:lal aa:l9l:1Rt @sta9IisR.@Q iR tRis aaraleraaR SRall aaal',' to 

2 II vasati9R accrnals as 9f D@S@Hl9@d 1, 1995.» 

3 II F . Exempt employees in regular positions, other than provisional or probationary employees, 

'4 II may take and upon leaving county employment be paid for accrued vacation leave as approved by 

5 II .their appointing authorities. 

6 II . G. Career service «E) )~mployees~ « 9tH@F tRim.@oX@Hlpt @HlpI9Y@@s iR f@gl:llar p9siti9Rs» 

7 II provisional, probationary and term.,.limited temporary employees,shall not be eligible to take or be 

8 II paid for vacation leave until they have successfully completed their first six months of county 

9 II service, and if they leave county employment prior to successfully completing their first six months 

10 II of county service, shall forfeit and not be paid for accrued vacation leave. 

1 I II H. «T@Hlp9rary @ »§mployee~ «wR9 ar@ @Hlplg),@s at l@ast Ralf tiHl@ aBS r@~@iv@ vacati9R aRS 

. 
12 II sick l@a,,'@. ft.lll tiHl@ r@Q;l:Iiar @a:lBi9V@@S. aRS Bart tiHl@ r@Q;1.Ilar @a:lBI9Y@@s» eligible for leave benefits. 

13 . II shall be paid for accrued vacation leave to their date of separation up to the maximum accrual amount 

14 II ifthey.have successfully completed their first six months of county service and are in good standing; 

15 II provided that, except with the written approval of the executive, the position, if vacated by a non-

16 II . represented employee, shall not be filled until salary savings for such position are accumulated in an 

17 II amount sufficient to pay the cost of the cashout. Payment shall be the accrued vacation leave 

18 II multiplied by the employee's rate of pay in effect upon the date ofleaving county employment less 

19 II mandatory withholdings. 

20 II «G»!. Employees shall not use or be paid for vacation leave until it has accrued and such use 

2 I II or payment is consistent with the provisions of this section. 

22 II . «M»I. No employee shall work for compensation for the county in any capacity during the 

23 II time that the employee is on vacation leave. 

24 II «J.»K. For employees covered by the overtime requirements of the Fair Labor Standards Act. 

25 II vacation leave may be used in one-half hour increments, at the discretion of the appointin~ authority. 

17 
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«J»!:. In cases of separation from county employment by death of an employee with accrued 

vacation leave and who has successfully completed his «0) or her first six months of county service, 

payment of unused vacation leave up to the maximum accrual amount shall be made to the 

employee's estate, or, in applicable cases, as provided for by state law, RCW Title 11; provided that, 

except with the Written approval of the executive, the position, if vacated by a non-represented 

employee. shall not be filled until salary savings for such position are accumulated in an amo~nt 

sufficient to pay the cost of the cashout. 

«~»M. If ali employee resigns from a full-time regular or part-time regular position with the 

county « emf3loy;meat» in good standing or is laid off and subsequently returns to county employment 

within two years from such resignation or layoff, as applicable, the employee's prior county service 

shall be counted in determining the vacation I~ave accrual rate under paragraph A of this section. 

SECTION 5. Ordinance 12077, Section 4, and K.c.c. 3.12.200 are hereby amended to read 

as follows: 

Leave - Exatitinations. Employees eligible for leave benefits «All mIl time regl:llar 

emf31oy@@s, f3art tim@ r@gular @mf3loy@@s, aRg t@R=lf3orary @R=lf3loy@@s wAo are @mf3loy@g at I@ast Aalf 

~» shall be entitled to necessary tirrieoffwith pay for the purpose oftaking county qualifying or . 

promotional examinations. This shall include time required to complete any required interviews. 

SECTION 6. Ordinance 12052 and K.C.C. 3. 12.2 I 0 are hereby amended to read as follows: 

Leave - Bereavement. A. Employees eli!rible for leave benefits «All @R=lplO\'@es @}.cept 

tem~orary @R=l~loy@es aRg agR=liRistratil,'e iRterns» shall be entitled to three working days of 

bereavement leave a year due to death of members of their immediate family. (!For E>llFOOSeS of this 

secti9R "imR=legiate family" as gefiReg elsewhere iR tRis cRaf3ter sRall also· iRcll:lge f3areRt, SOR iR law, , . 

Qall.Q;hter in lal!!, graf:!QchiIQ. or siblif:!g. l+lother in la11". and father if:! law,» 
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B. Employees who have exhausted their bereavement leave shall be entitled to use sick leave 

in the amount of three days for each instance of death when death occurs to a member of the 

employee's immediate family. 

C. In cases of family death where no sick leave benefit is authorized or exists, an employee 

may be granted leave without pay. 

D. lathe application of any of the foregoing provisions, holidays or regular days off falling 

" within the prescribed period of absence shall not be charged. 

SECTION 7. Ordinance 12014, Section 21, as amended; and K:C.C. 3.12.220 are hereby 

amended to read as follows: 

Sick leave. A. Except for employees covered by paragraph H ofthis section, ({flaIl tit:R~ 

r~glalar @t:Rplsy@~IJ, part tit:R@ F@gylar @Hlplsy~@IJ, aAg t~t:Rpst=ar)r @t:RplsY@@IJ wJ;j,s ar@ @Hlplsy~g at l~aIJt 

aalf tit:R~ aAg r@Q~iv@ VaQati9R aAs IJiQk I@a"€)) employees eligible for leave benefits shall accrue sick 

leave benefits at the rate of 0.04616 hours for each hour in pay status exclusive of overtime up to a 

maximum of eight hours per month; except that sick leave shall not begin to accrue until the first of 

the month following the month in which the employee commenced employment. The employee is 

not entitled to sick leave if not previously earned. 

B. During the first six months ~f service, employees eligible to accrue vacation leave may, at 

the appointing authority's discretion, use any accrued days of vacation leave as an extension of sick 

leav~. Ifan employee does not work a full six months, any vacation leave used for sick leave must be 

reimbursed to the county upon terminatio~. 

C. For employees covered by the overtime requirements of the Fair Labor Standards Act, sick 

leave may be used in one-half hour increments, at the discretion of the appointing authority. 

D. There shall be no limit to the hours of sick leave benefits accrued by an eligible employee. 

19 
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E ... Department management is responsible for the proper administration of the sick leave 

2 II benefit. Verification ofillness from a licensed physician may be required for any requested sick leave 

3 II absence. 

4 II F. Separation from or termination of county employment except by reason of retirement 'or 

5 II layoff due to lack of work, funds or efficiency reasons, shall cancel all sick leave accrued to the 

6 II employee as of the date of separation or termination. Should the employee resign in good standing or 

7 II . be laid off and return to county employment within two years, accrued sick leave shall be restoreq . . . -

8 II provided that such restoration shall not apply where the former employment was in a term-limited 

9 II temporary position. 

10 ·11 G. Except employees covered by paragraph H of this section, employees eligible to accrue 

11 II . sick leave and who have successfully completed at least five years of county service and who retire as 

12 II a result of length of service or who terminate by reason of death shall be paid, or their estates paid or 

13 II as provided for by RCW Title 11, as applicable, an amount equal to thirty-five percent of their 

14 II 'unused, accumulated sick leave multiplied by the employee's rate of pay in effect upon the date qf 

15 II leaving county employment less mandatory withholdings. This provision is predicated on the 

16 II requirement that, except with the written approval of the executive, the position, if vacated by a non-

17 II represented employee, shall not be filled until salary savings for such position are accumulated in an 

18 II amount sufficierit to pay the cost of the cashout. 

19 II H. Uniformed employees covered under the LEOFF Retirement System:.Plan I shall apply for 

20 II disability retirement under the proyisions of RCW 41.26.120. 

21 

22 
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I. Accrued sick leave may be used for the following reasons: 

. 1. The employee's bona fide illness; provided. that an employee who suffers an 

occupational illness may not simultaneously collect sick leave and worker's compensation payments 

in a total amount greater than the net regular pay of the employee; 
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2. The employee's incapacitating injury, provided that: 

a. An employee injured on the job may not simultaneously collect sick leave and 

worker's compensation payments in a total amount greater than the net regular pay of the employee; 

b. An employee may not collect sick leave for physical incapacity due to any injury 

or occupational illness which is directly traceable to employment other than with the county. 

3. Exposure to contagious diseases and resulting quarantine. 

4. A female employee's temporary disability caused by or con1ributed to by pregnancy 

and childbirth. 

5. The employee's medical or dental appointments, provided that the employee's 

appointing authority has approved the use of sick leave for such appointrllents. 

6. To care for the employee's child or the chil9 of an employee's domestic partner if the 

following conditions are met: 

a. The child is under the age of eighteen; 

b. The employee is the natural parent. stepparent, adoptive parent, legal guardian or 

other person having legal custody and control of the child; 

c. The employee's child or the child of an employee's domestic partner has a health 

condition requiring the employee's personal supervision during the hours ofhis(~) or her absence 

from, work; and, 

d. The employee actually attends to the child during the absence from work. 

7. Employees shall be entitled to use sick leave in the maximum amount of three days for 

each instance where such employee is required to care for immediate family members who are 

seriously ill. There shall be no limit on the use of sick leave to care for children under paragraph 1.6 

of this section. 

8. Up to one day of'sick leave may be used by a male employee for the purpose of being 

present at the birth of his child, 

, 21 
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J. An employee who has exhausted all ofhis((t)) or her sick leave may use accrued vacation 

2 II leave as sick leave before going on leave of absence without pay, if approved by his«(.L» or her 

3 II appointing authority. 

4 II SECTION 8. Ordinance 12014, Section 22, and K.C.C. 3.12.223 are hereby amended to 

5 read as follows: 

6 Donation of vacation leave hours and donation of sick leave hours. A. Vacation leave 

7 hours. 

8 II 1. Any ((mIl tiHl:@ r@~tdar @Hl.f1loy@@, f1art tiHl.@ r@~lar @Hl.f1lo'J'@@, aild 1;@Hl.f1orary 

9 II @Hl.ploy@@ WHQ is @lHploy@d at I@ast Half tiHl.@ aad f@~@iv@s ya~atiea aRd si~k !@:;v,ce» employee eligible 

I 0 II for leave benefits may donate a portion of his or her accrued vacation leave to alother((ftJlI tim@ 

1 1 II r@gtJlar @mploy@@, part tim@ r@gtJlar @Hl.ple),@@, aag t@mporary ~mpley@@ whe is @mploY@Q at i@ast 

12 II half tiHl.@ aad r@~@iH@g ya~atioR aaQ sibk I@av@»employee eligible for leave benefits. Such donation 

13 II will occur upon written request to and approval of the donating and receiving employees' department 

14 II director(s), except that requests for vacation donation made for the purposes of supplementing the. 

15 II sick leave benefits of the receiving employee shall not be denied unless approval would result in a 

16 II departmental hardship for the receiving department. 

17 2. The num ber of hours donated shall not exceed the donor's accrued vacation credit as 

18 of the date ofthe request. No donation of vacation hours shall be permitted where it would cause the 

19 II employee receiving the transfer to exceed his or her maximum vacation accrual: 

20 II 3. Donated vacation leave hours must be used within ninety calendar days following the 

21 II date of donation. Donated hours not used within ninety days or due to the death of the receiving 

22 II . employee shall revert to the donor. Donated vacation leave hours shall be excluded frol11 vacation 

23 II leavepayoff provisions contained in this chapter. For purposes ofthis section, the first hours used by 

24 II an employee shall be accrued vacation leave hours. 

22 
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B. Sick leave hours. 

2 II I. Any ((full tiFR@ F@gwlaF @FRpI9Y@@, part tiFR@ Filgwl.w @FRpI9y@~, aAQ t@FRP9Fiuy 

3 II @FR919Y@@ lHh9 is @FRj319Y@Q at l@ast half tiFR@ aAQ Filc@iv@s vacati9A aAQ sicl;; !@ave» employee eligible 

4 II for leave benefits may donate a portion of his or her accrued sick leave to another ((fwll tiFR@ F@gwlar 

5 II @FRfjI9),@@, fjaFt tiFR@ F@gwlar @FRpi9),@@, aAQ t@FRp9rar=y ~FRpi9)'@@ Wh9 is @FRp19),@Q at l@ast half tiFRe 

6 II aHQ F@ClilivlilS vacati9A aHQ sick Ililav@» employee eligible for leave benefits upon written notice to the 

7 II donating and receiving employees' department director(s). 

8 II 2. No donation shall be permitted unless the donating employee's sickleave accrual 

9 II balance immediately subsequent to the donation is one hundred hours or more. No employee may 

10 II donate more than twenty-five hours of his or her accrued sick leave in a calendar year. 

11 II 3. Donated sick leave hours must be used within ninety calendar days. Donated hours 

12 II not used within ninety days or due to the death of the receiving employee shall revert to the donor. 

13 II Donated sick leave hours shall be excluded from the sick leave payoff provisions contained in this 

14 II chapter, and sick leave restoration provisions contained in this chapter. For purposes of this section, 

15 II the first hours used by an employee shall be accrued sick leave hours. 

16 II C. All donations of vacation and sick leave made under this chapter are strictly voluntary. 

17 II Emplbyees are prohibited from soliciting, offering or receiving monetary or any other compensation 

18 II or benefits in exchange for donating vacation or sick leave hours. 

19 D. All vacation and sick leave hours donated shall be converted to a dollar value based on the 

20 donor's straight time hourly rate at the time of donation. Such dollar value will then be divided by the 

21 II receiving employee's hourly rate to determine the actual number of hours received. Unused donated 

22 II vacation and sick leave shall be reconverted based on the donor's straig;ht time hourly rate at the time 

23 II of reconversion. 

24 II SECTION 9. Ordinance 12014, Section 23, and K.C.C. 3.12.230 are hereby amended to 

25 II read as follows: 

23 
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Holidays. A. The following days are hereby designated as official county holidays: 

1. January 1, New Year's Day; 

2. Third Monday in January, Martin Luther King, Jr. Birthday; 

3. ,Third Monday in February, President's Day~ 

4. Last Monday in May, Memorial Day; 

, 5. July 4, Independence Day; 

6. First Monday in September, Labor Day; 

7. November 11, Veteran's' Day; 

8. Thanksgiving Day and the day immediately following; 

9. December 25, Christmas Day; 

I o. Sp~cial or limited holidays as declared by the president or governor~ and as approved 

by the council; 

II. Such other days in lieu of holidays as the council may determine; 

12. «Fl-lll tim.@ n:gl-lJaF @m.pley@@s,part tit+l@ F@gl-lJar @I+l:pl<~y@@s, PF9visi9aaJ @l+l:p19y@~s 

and gFesati9aaFV @FR9Jey@@s)) Employees eligible for leave benefits shall be granted two personal 

holidays to be administered through the vacation plan; provided, that the hours granted to (a@ss tRaa 

fyIl tim.@)) employees working'less than a full-time schedule shall be prorated to reflect their normally 

scheduled work day. One day shall be credited to the employee's leave balance on the first of 

October and one day on the first of November. 

B. For holidays falling on a Saturday, the Friday before shall be a paid holiday. For holidays 

falling on a Sunday, the Monday following shall be a paid holiday. 

'c. «(T9 s@ @ligisl@ for heliday pay, a»An employee must be eligible for leave benefits and in 

a ((n~gylaF pesitiea aRd in a) pay status on the day prior to and the day following a holiday to be 

eligible for holiday pay; provided, however, that an employee who has successfully completed at least 

five years of county service and 'who retires at the end of a month in which the last regularly 

24 
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scheduled working day is observed as a holiday, shall be eligible for holiday pay ifthe employee is in 

a pay status the day before the day observed as a holiday. 

SECTION 10. Ordinance 12077, Section'S, and K.C.c. 3.12.240 are hereby amended to 

read as follows: 

Leave - Jury duty. Any «full tiI+l@ F@gylaF @I+ItJI9Y@@S, tJart tiI+l@ F@gyiaF @I+ItJi9Y@@S, aRQ 

t@I+IP9FaI"Y @I+Iple,/@@s ',iQ9 aF@ @I+I~19Y@Q at l@ast Ralf tiI+l€» employee eligible for leave benefits who 

~ ordered on a jury shall be entitled to his or her regular county pay; provided, that fees for such jury 

duty are deposited, exclusive of mileage.' with the department of finance. Employees shall report 

back to their work supervisor when dismissed from jury service. 

SECTION 11. Ordinance 9967, Section 2, and KCC 3.12.262, are hereby amended to read 

as follows: 

Extension of benefits to military personnel. Any employee eligible for leave and 

insured benefits who upon demand by the United States Government vacates his or her «~ 

~» position with the county either to determine his or her physical fitness to enter, or to actually 

enter upon active duty or training in the Washington National Guard, the United States Armed 

Services, or the United States Public Health Service shall receive medical, dental and life benefits 

for the time period commencing with the beginning of an employee's military leave of absence and 

continuing until active· duty has been completed. These employees shall continue to receive the 

medical, dental and life benefits that they received prior to separation from county employment. 

«tR@s@ b@R@fits sRall b@ flf9viQ@Q F@tf9a~tiv@ t9 O~t9b@F' 1 \ 1990.» 

SECTION 12. There is hereby established a new K.C.C. 3.l2A entitled "Career Service 

Review". 

NEW SECTION. SECTION 13. There is hereby added to K.c.c. 3.12A a new section to 

read as follows: 

25 
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Findings and Policy Statement. The council finds that both operational efficiency and fair 

2 II and equitable employment practices are advanced by the use of regular, career service employees 

3 II where appropriate. Therefore, it is the policy of King County to have ongoing, relatively stable, and 

4 II predictable bodies of work necessary to the provision of services to the public performed by career 

5 II service employees, and to minimize its use of part-time and temporary employees. To achieve that 

6 II goal, the council hereby adopts the procedures set forth in this chapter ... 

7 II NEW SECTION. SECTION 14. There is hereby added to K.C.C. 3.12A·a new section to 

8 II read as follows: 

9 II Definitions. The definitions set forth in K.C.C. 3.12 are hereby incorporated in this chapter. 

10 II Words not defined in K.C.C. 3.12 or in this chapter shall have their ordinary and usual meanings. 

11 II In the event of conflict, the specific definitions set forth in this chapter shall presumptively, but not 
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conclusively, prevail. . 

A. "Committee" means the 'career service review committee which shall consist of the 

following three permanent members: the deputy county executive or his or her de~ignee; the chi~f 

officer ofthe office of budget and strategic planning or successor organizational unit, or his or· her 

designee: and the director of the office of human resources management or successor organizational 

unit, or his or her designee; and one member representing the department whose body of work and/or 

employees are then under review. 

NEW SECTION. SECTION 15. There is hereby added to K.C.c. 3.1ZA a new section to 

read as follows: 

Annual Review. The executive shall conduct an annual review as described herein, By 

. March I of each year, beginning MarchI. 1999, each executive department and administrative 

office shall prepare and submit to the committee a comprehensive report documenting its use of 

part-time and 'temporary employees, other than probationary and provisional employees, in the 

preceding calendar year. 
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Within 60 days of submission of the above reports, the committee shall make a factual 

determination as to whether an ongoing, relatively stable and predictable body of work on an 

annualized basis has been identified. If the committee determines that such a body of work exists, 

the committee may recommend: (1) the creation of any new part-time or full-time regular career 

service position(s); or (2) the filling of an existing vacant career service position in which the 

work is being performed by a te~porary or part-time employee(s); or (3) the creation of a term-

limited temporary employee position; or (4) the cessation of the work. If the committee identifies 

such a body of work; but the committee does not make any of the recommendations described 

above, the department must discontinue the use of part-time or temporary employees to 'perform 

that work. If the committee recommends creation of a regular career service position, but the' 

executive does not recommend or the council does not create such a position, the department shall, 

discontinue performance of the pertinent body of work by temporary or part-time employees. 

Any regular career service position created as a result of this process will be filled by a 

competitive hiring process. 

The reports of each department and of the committee and the records of their proceedings 

shall be considered disclosable public records and shall also be made 'available to the council upon 

request. 

NEW SECTION. SECTION 16. There is herebyadded to K.C.c. 3.l2A a new section to 

read as follows: 

Effect of Exceeding Threshold Hours. Part-time and temporary employees, other than 

probationary~ provisional and term-limited temporary employees, who exceed the calendar year 

working hour thresholds set forth in the definitions contained in K.c.c. 3.12 shall receive pay in lieu 

of benefits as provided in K.Cc. 3.12, Provided, that exceeding the threshold hours does not confer 

career service status on any employee. 
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NEW SECTION. SECTION 17. There is hereby added to K.C.C. 3.12A a new section to 

2 read as follows: 

3 Appeal Procedure. Part-time and temporary employees, other than probationary and 

4 II provisional employees, who exceed the calendar-year working-hour thresholds set forth in the 

5 II definitions contained in K.C.C 3.12 may seek conversion ofa body of work in which they perform 

6 II into a part-time or full-time regul.ar career service position by appeal to the committee. Conversion 

7 II decisions shall be based on whether the work performed by the employe~ is an ongoing, relatively 

. 8 II stable, and predictable body of work that is half time or more, even though the work was not 

9 II perceived as such previously, and whether it should be performed by a regular part-time or full-

10 II time career service employee: The committee shall also decide, if the body of work does not 

lJ II warrant a career service position, whether the position should be converted to. a term-limited 

12 II temporary employee position. The committee shall determine whether the work performed by the 

. . 
13 II employee shall (1) remain outside career service as part-time ortemporary, (2) be converted to a 

14 II term-limited temporary employee position that receives benefits, or (3) be converted to a part-~tme 

15 II or full-time regular career service position. 

16 The committee shall make its dete~rmination within 45 days of the employee's request. In 

17 the event of a tie vote by the committee, where half the committee finds that the body of work . 

. 18 II should be converted, the appeal shall be deemed to have prevailed. The committee shall make a 

19 II recommendation to the executive for recommendation to the council. The executive's 

20 II recommendation shall be submitted to the council if the executive decides the body of work should 

21 II be performed by a career service employee and that further position authority is required. If the 

22 II council does not approve the additional position, the work shall promptly be discontinued and not 

23 II performed by temporary or part-time employees. 

24 II If the committee finds that the work performed by the employee should remain part-time 

25 II or temporary, the employee may appeal within ten days from the date of receipt of the committee's 
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finding by filing a notice of appeal with the committee. The committee shall direct the appeal to be 

2 /I considered by a hearing examiner of the county or, at its option, the committee may direct the 

3 II appeal be considered by an independent, neutral arbitrator who will make a final determination. 

4 /I The arbitrator shall be chosen by the director and the appellant, and shall be paid by the employing 

5 /I department or administrative office. The hearing examiner's or arbitrator's decision shall be , 

6 /I limited to either upholding the committee's finding or overturning the committee's finding., The 

7 /I 'decision shall be based on whether the work performed by the employee is an ongoing, relatively 

8 /I stable, and predictable body of work and is half-time or more, under the same standards applicable 

9 /I to the committee, or on whether the work meets the definition of term-limited temporary position: 

10 /I EmpJoyees covered by a grievance procedure contained in a collective bargaining agreement may 

11 /I elect either to use the grievance proc~dure, if the applicable collective bargaining agreement 

12 /I permits it, or to use the appeal procedure described above, but not both procedures. 

13 /I ' If the hearing examiner or arbitrator overturns the committee's findings, any new career 

14 /I service or term-:limited temporary position must be absorbed by the department within its 

15 /I authorized position level, or within funds available for term-limited temporary position work, 

16 /I provided that the department may request additional position or budget authority. The appealiilg 

17 II employee will be placed in the career service position as a provisional appointee, with insured 

18 /I benefits and leave benefits, until a competitive hiring process, which substantially takes into 

19 /I account and weighs the experience of the employee performing the tasks of the position, is 

20 /I completed. Jfthe appealing employee is selected for the position, his or her start date will be the 

2 I II date of the provisional appointment for all purposes, including seniority and/or a probationary 

22 /I period, except that those employees covered by a collective bargaining agreement the date of the 

23 II appointment shall be determined in accordance with the collective bargaining agreement or by the 

24 II collective bargaining process. If the employee is placed in a term-limited temporary position, his 

25 /I or her start date will be the date of his or her appointment to the term-limited temporary position 
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for all purposes, except for those employees covered by collective bargaining agreements, whose 

2 . II start date will be determined by the collective bargaining agreement or by the .collective bargaining 

3" agreement process. 

4 " Appeal Procedure For Term-Limited Temporary Employees. 

5 II A term-limited temporary employee who exceeds his or her term may appeal to the 

6" committee to have the body of work converted to a career service position. The committee ~hall 

7" decide whether the body of work still warrants a term-limited temporary position designation or 

8 II should be converted to a career service position. If a majority of the committee finds that the body 

9" of work should continue as a term-limited temporary position, the employee may appeal within ten 

]0" days from the date of receipt of the committee's finding by filing a notice of appeal with the 

11" committee. In the event of a tie vote, the appeal shall be deemed to prevail. The appeal process 
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. shall be the same as for part-time and temporary employees (other than probationary and 

provisional employees), provided, however, if the employee prevails in the appeal, the employee 

shall be placed in a career service position, not a provisional appointTllent, and the employee shall 

not be required to ·serve a probationary period. 

NEW SECTION. SECTION 18. There is hereby added to K.C.C. 3.l2A a new section to 

read as follows: 

. Termination. Nothing in this chapter shall restrict King County's ability to terminate part-

time and temporary employees who exceed thecalendar year working hourthr~sholds or term-

limited temporary employees who exceed the calendar years threshold set forth in the definitions 

contained in K.C.C. 3. I 2: provided. however. that if an employee seeks conversion of their position 

by appeal to the committee, termination of that employee for reasons related to the appeal shall be 

deferred until the conclusion of the appeal process described herein. If the employee's appeal is 

SLlccessful;the employee shall not be terminated but rather be assigned to a position as required by 

the appeal process described herein. 
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NEW SECTION.· SECTION 19. There is hereby added to K.C.C. 3.l2A a new section to 

2 II read as follows: 

3 II Severability. If any provision of this chapter or its application to any person or 

4 II circumstance is held i~valid, the remainder of the chapter o'r its application to other persons or 

5 II circumst~ces shall not he affected thereby. 

6 II SECTION 20. Effective Date. This ordinance shall take effect on January I. 1998. 

7 II SECTION 21. Severability. If any provision of this ordinance, or its application to any 

8 II person or circumstance is held invalid, the remainder of the ordinance, or its application to other 

9 II persons or circumstances is not affected. 
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INTRODUCED AND READ for the first time this / 7 day of 

vJ'2o (j e.1Vl. b-t,e. , 19 q 7- _ 
~ 

PASSED by a vote of / .J- to ~ this J S day of Dec ern. 6-e /" 

KING COUNTY COUNCIL 
KlNG COUNTY, WASHINGTON 

17 II --ATTEST:-
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22 

?~ _.:> 

~ 
Clerk of the Council 

APPROVED this I) 

Attachments: None 
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